
This	is	not	a	grievance	form.	It	is	a	helpful	tool	to	keep	track	of	your	or	a	coworkers’	investigation.	

	
INVESTIGATION	FACT	SHEET	

DEPARTMENT:	___________________________________	 	 DATE:	______________________________	

SHIFT:	____________________________					 	 STEWARD:	______________________________________	

NAME(S)	OF	EMPLOYEE(S):	___________________________________________________________________	

CLASSIFICATION:	_________________________________	SENIORITY	DATE:	____________________________	

WHAT	HAPPENED?	EMPLOYEE(S)	STORY:	 DATE	OF	EMPLYOYEE(S)	INTERVIEW:	________________________	

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________	

WHEN:	_____________________________	WHERE:	_______________________________________________	

SUPERVISOR’S	NAME:	______________________________________	DATE:	____________________________	

SUPERVISOR’S	STORY:	_______________________________________________________________________	

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________	

ALLEGED	CONTRACT	/RULE/MAJOR/MINOR	VIOLATION:	____________________________________________	

WITNESS	NAMES:	_____________________________		WHAT	THEY	WITNESSED:	________________________	

____________________________________________			____________________________________________	

____________________________________________			____________________________________________	

USE	THE	BACK	OF	THIS	FORM	TO	RECORD	ADDITIONAL	INFORMATION	
TIME	IS	LIMITED	during	investigations.	Keep	track	of	violations	and	your	timeline.	

__________________________________________________________________________________________________	
Teamsters	Local	315	Main	Office:	2727	Alhambra	Avenue,	Martinez	CA	94553	•	Phone	(925)-228-2246	•	Fax	(925)-228-1612	

Vallejo	Regional	Office:	445	Nebraska	Street,	Vallejo,	CA	94590	•	Phone	(707)-643-0387	•	Fax	(707)-643-3312	
Teamsters315.com	

Facebook.com/TeamstersLocal315	
Twitter.com/Local_315	


